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 Legacy License Application
📝Submitting a New License Application
After logging in and receiving approval, the system will redirect you to the User Dashboard.

To begin a Legacy license application:

All Existing Licensee Can Apply For the Legacy License

1. From the left-hand menu, click on Legacy License > New Application. 
2. The New Application screen will appear. 

 Initially, the data table will be empty. 

3. Click on the  (plus) icon➕  to initiate a new application. 
4. You will be redirected to the New Application Entry page where you can 

begin entering the required details. 

5.  If your application has any queries then Administration send back the 
application to you. You can see the reason by clicking on the Refer back 
button.
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6.  When you resolved the query and then click on comply button to resubmit the 
application.

• If your license type is Loan, follow these steps to submit your application:
1. Select your Own Firm Name and the relevant License. 
2. Enter the OTP sent to your own firm’s registered email address. 
3. After verifying the OTP, you can submit the application.

 Viewing Submitted Applications
After submitting your new license application:

 The application details will appear under the New Application tab within the Legacy 
License section on the left-hand menu. 

 You can view the status, application number, and other submitted details in the table. 

 If You enter incorrect details you can also delete the application.
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Here, you can:

 Edit your previously entered information. 
 Fill in additional sections such as: 

 TP/Expert 
 QC Section 
 Other Mandatory Fields as required by the licensing authority 
 Note: Product details and the QC Register are optional and not mandatory during the

license application process. They may be submitted after the successful registration 
of the manufacturing unit.

 📝 Ensure all information is complete and accurate before final submission to avoid delays in 
processing. Incomplete applications may be reverted by the authority for correction.

 Quality Control Management

 Q.C. (Quality Control) Section :-
After Submitting the License details section, the next step is to fill out the Quality 
Control (Q.C.) Section.  
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 Technical Person Management

➕Adding Technical Person (TP) Details

 Click on the  (plus) icon➕  to open the Add Technical Person page. 

➕Add Technical Person Page

On this page, fill in all mandatory fields related to the technical person, such as:

 Name 
 Qualification 
 Experience 
 Contact Information 
 Other required personal and professional details 

Appointment Information Section
In the TP (Technical Person) / Expert section:

 TP (Technical Person) Depends on QC (Quality  Control ) Section .

if you fill  QC Section In Then  4 TP is Mandatory
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1 MFG -  Component Technical Staff

3 QCL  -  Chemist, Botanist, Expert in ASU

In the Appointment Information section:

1. First, under the MFG (Manufacturing) section:

 You must select Competent Technical Staff from the dropdown. 
 Fill in all required appointment details and click Save. 

 to add additional technical person:

 Click Add New TP. 
 At this stage, the MFG section will be marked as N/A. 
 Under the QCL (Quality Control Lab) section, select the relevant expertise from 

the dropdown: 
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 Expert in ASU 
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 Chemist 
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 Botanist 
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 if you fill  QC Section Out Then 1 TP is Mandatory
1 MFG  -  Component Technical Staff

Mandatory: Submit details in the provided data table format as required during 
registration.
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 Product Management
 ➕ Adding Product Details

When you click on the Add Product button, a new tab or form will open where you can enter 
product-specific information.

You will be required to fill in the following fields:

 Product Name 
 Product Type 
 Category 
 Any other applicable product details as shown in the form 

After filling in the product information:

 Click Save to add the product. 
 The entered product will be displayed in the Product Details data table below the form. 

 📌 You can add multiple products by repeating this process.
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Completing Product Details
After adding and saving a product entry, it will appear in the Product Details data table.

In this table Open Composition grid In Composition You have to fill all Mandatory Fields.

In this table, you are required to complete additional fields for each product.
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 Q.C. (Quality Control) Register Management
After completing the Product details section, the next step is to fill out the Quality Control (Q.C.) 
Register.  

  if  Product Type proprietary then QC Register Mandatory

 in Product Grid , 

1.  if you Select Product Shelf Life in Month  -  Apply for access of shelf life  and  product 
type  - Classical   then that Product Qc Register is Mandatory. 

2. Shelf Life in Month   - Regular As Per Clause  and product type - Classical then that 
Product Qc Register is Not  Mandatory.

This section captures critical testing and compliance-related information, including:
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 Product Name -- Select the product for which quality control data is being entered. 
 Testing Protocol -- Specify the method or standard used for testing. 
 Batch No. -- Enter the batch number of the product tested. 
 Test Report -- Upload or enter details of the corresponding test report. 
 Date of Testing, Result, and other required fields (if applicable) 

 📌 Ensure accuracy and completeness of all Q.C. records before proceeding.
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 License Download
 Once your application will be approved.You can download your Manufacturing 

License directly from the portal. 
 Navigate to the application dashboard. 
 Click on the "Download License" button available at the top-right corner of the 

application view page. 

 📌 Make sure to keep a digital and printed copy of your license for future reference and 
compliance.
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